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Step 1/8

To set a printer please follow these steps:
Click first "Start" and then "Printers".

Step 2/8

In the following window click on "Add a printer".
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Step 3/8
Click on "Add a network, wireless or Bluetooth printer".

I'\...J'I @ Add Printer

Choose a local or network printer

% Add a local printer

Use this option only if you don't have a USE printer. (Windows automatically
installs USE printers when you plug them in.)

_ -} Add a network, wireless or Bluetooth printer

Malke sure that your computer is connected to the network, or that your Bluetnoth
or wireless printer is turned on.
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Step 4/8

Click on the button “The printer that | want isn’t listed”

@ = Add Printer

No printers were found.
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Step 5/8

Choose "Select a shared printer by name” and insert the server "\\ubz02cps” and the name of the
printer “CPS Generic Postscript” into the field "Name" below.

Example:

Find a printer by name or TCP/IP address

(7) Eind a printer in the directory, based on location or feature
(@ Select a shared printer by name

Vubz02cps\CPS Generic Posteaript Browse..,

Example: V\computername'\printername or
http: ffcomputername fprinters fprintername/. printer

() Add a printer using a TCP/IP address or hostname

[ Next _I[ Cancel

Click on "Next".

Step 6/8

A login window appears.
Enter your network account and indicate also the domain "unibz" (z. B. "unibz\jsmith"). Click on "OK".
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User narme: | €7 unibz\jsmith v |
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Remember my password

[ 84 ][ Cancel ]




Step 7/8

Choose "Set as the default printer" and click on "Next".

Type a printer name

Brinter name: | CPS Generic Postscript on ubz02cps
8et 35 the defaulf printer!

This printer has been installed with the Generic Colar PS for Commerdal Printing driver.

| Net || Cancel

Step 8/8

Finish the installation by clicking on "Finish".

You've successfully added CPS Generic Postscript on ubz02¢cps

To see if the printer is working correctly, or to see troubleshooting information for the printer, print
a test page.

Print a test page I

[ Finish || Cancel




