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Step 1/9
Go to “Start/Computer”.

Right click somewhere on the white space and then click on “Add a Network Location”.
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Click on "Next".

-

Add Network Location

Welcome to the Add Network Location Wizard

This wizard helps you sign up for a service that offers online storage space. You can use this space
to store, organize, and share your documents and pictures using enly a web browser and Internet
connection.

You can also use this wizard to create a shortcut to a website, an FTP site, or other network location.
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You will see the “Add Network Location”.

Select "Choose a custom network location" and click on "Next".

@ Add Metwork Location

Where do you want to create this network location?

8 MEN Communities

Share your files with others, or store them for your personal use,

‘ Choose a custom network location
B - 3pecify the address of @ website, network location, or FTP site,
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Please insert the URL into the appropriate field. Write
“https://pro.unibz.it/staff _webfolder/<YourUsername>" (without

“w u

and < >)

@ Add Network Location

Specify the location of your website

Type the address of the website, FTP site, or network location that this shertcut will open.

Internet or network address:

https://pro.unibz.it/staff_webfolder/mmustermann b Browse...

View examples
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Click on "Next".



Step 5/9
A login window will appear.

Insert the domain, your network account and password. It is possible that you will be asked more times
to logon.

e.g.:
Username: “unibz\mmustermann”

Connecting to pro.unibz.it

Uszer name: € Unibz\mmustermann * |Hs
Eass'ﬂ'ﬂrd: SRR FEERBRENEEERRS
[ remember my password

Lok J[ cancel
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You will be asked for the name of your new network connection. You can accept the suggested name
and click on "Next".

]

@ Add Network Location

What do you want to name this location?

Create a name for this shortcut that will help you easily identify this network location:

https://pro.unibz.it/staff_webfolder/ mmustermann|

Type a name for this network location:

mraustermann on pro.unibz.it
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The process is finished now. Leave the option "Open the network place when I Click Finish" checked and

click on "Finish".

]

u Add Network Location

Completing the Add Network Location Wizard

You have successfully created this network location:

mmustermann on pro.unibz. it

A shorteut for this location will appear in Computer.
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A window will open with the content of your folder on the web server.
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You can open your folder by clicking on "Start/Computer ".
There you'll find the web folders under “Network Location”.
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